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School Roll

The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Managing your School Roll

Regular tasks such as adding, editing and deleting student and teacher accounts can be managed in the
top-left panel on screen.

To download a full list of all usernames and passwords for the school (in spreadsheet format) click the link
oyd
in the top-left School Roll panel..

Need Help?
School Roll . Quick Upload
Add, Edit and Remove Students,
Teachers and Classes Add students and teachers to school roll

[ Students. ][ Teachers ] To add students, teachers and classes complete the

L following spreadsheet.
[ Classes ] [ Sign In Cards ] Then click Quick Upload.

Download Student Usernames and Passwords @ | Quick Upload

Rollover gy Resource Settings
- Update resource settings for privacy and
3 Update students and teachers 4 bt s

To change your student's name display, click privacy settings.
To manage class courses on bulk click course settings.

To Rollover existing students to the new school year and
add new students, click Rollover,

Rollover | [ Privacy Settings “ Course Settings l
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The Admin Centre is also used
for wholesale updates to the
school roll - such as at the
start of a new academic year.
For more details, speak to your
account manager.

To update Privacy Settings
for the school, click the icon
bottom-right of the screen. This
allows for changes to be made
to how student names appear

on screen.
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School Roll

The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Adding Students

In the School Roll section click Students - this will bring you to the screen below. Click Add Students.

Enter the student's details in the table. Select an existing class to assign them to, or follow the on-screen
prompts to create a new one. Repeat for multiple students.

Click continue. The student's account will be created and their username & password made available to
download.

STUDENTS
Add, edit and remeve
students

Edit Students Add Students Need Help?
Add Students - Step 1: Enter students’ details below Step 2: Assign or create new classes
Student's Previous Ussrmame First Nama. Surname Year IntoSclence Classes 1 Mathietics Class 1 ‘Speliodrome Class 1
) 2 RS | Woockecies

Cancel : | | Continue |

If a student is transferring to When creating accounts in bulk,
the school (and already has an you can import directly from
existing school account) you can a spreadsheet. Use the Quick
transfer them into your school by Upload area of the School
entering their existing username Roll and copy/paste from your
in the first column school's class lists.
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The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Editing Student Accounts

In the School Roll section click Students - this will bring you to the screen below. Click Edit Students.

All student accounts are displayed here. You can edit their name spelling, year level, password or class by
over-typing. Note - it is not possible to change student usernames.

Click save to confirm any changes made.

STUDENTS

Add, edit and remove
sudants

Edit Students Add Students MNeed Help?
Edit Student - Please complete the table below to edit students’ details

[— Sumame | Year  UserMame Password | IntoSclince Glasses | Mathistics Classes wu-ch-i.'_p | “
Maryam Bah 4 MB38090 quitd3 Assign Classes MD - Y4 Assign Classes g 13
Yvonne Bamiord & YB-8454 downB7 Assign Classes Demo Year 6 2Classes (] B
Froi Bamitt 7 FBANS checkB0 Assign Classes yoar 7 Assign Classes. =]
Amena Bensalem s AB16BT0 priceg6 Assign Classos 2 Classes MO - Y6 o
Lena Bansalem N LB54283 wildd Assign Classes MD- ¥4 Assign Classes [] '
Leyia Bansalen 4 LB01845 raps6 Assign Classes MD- Y4 Assign Classes [~
Lz Berry & LCT7T20 curt?? Assign Classes 3 Classes 3Classes ] |
Amy Brition 5 AB-28524 champeg Assign Classes Ciass § Assign Classes (]
Jessica Brown 5 JBT4282 shine03 Assign Classes MD - Y4 Assign Classes ] @ Jumeny
Robert Bruce 4 RE-8185 ™ Assign Classes MD Seot Assign Classes (=] —
Melissa Burns 5 MB-47T93 above21 Assign Classes Class 5 ‘Assign Classas D
Claire Cardwell s CC-96826 safoT2 Assign Classos Class 4 Assign Classes (] p
David Canana 5 DC-3785 rgbysE Assign Classes Dema Year § 2Ciasses @
Amani Chowdhuy | 3 ACO413 star0T Assign Classes MD - Y4 Assign Classes o )
Anlash Chowdnury | 7 ACE1618 -~ Assign Classes 2 Classes Assign Classes 2 e
Hisham Chowdnury | § HC1372 begind7 Assign Ciasses MD - Y6 2Classes o
Shukria Chowdhuy | r | SCE1021 SushD3 Astign Clasess D Roc Adaign Clssies @ (@t nesened lidenty
Dema 1 Class 7 T DC830a chinkS4 Assign Classes year7 Assign Classes ™
Claire Conb & ce-3458 scoutT3 Assign Classes Demo Year & 2 Classes o e 1Y
Mia Cohen P MC38875 land0d Assign Classes MD - ¥4 Nadia - MO - Private o
Norman. LCohan, s | NCS180. L AuskBS. L Assion Classes L M0 YE MDD YE, = | k.

To search for a specific
student to edit, use the Search
Student box top-right of the
screen or Browse Students
using the radio buttons
beneath.

To delete a student, click the
Unassign box. This deactivates
their account and removes it
from your subscription quota.
NOTE: Results data from the
student’s account is retained.
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School Roll

The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Adding Teachers

In the School Roll section click Teachers - this will bring you to the screen below. Click Add Teachers.

Enter the teacher's details in the table. Select an existing class to assign them to, or follow the
on-screen prompts fo create a new one. Repeat for multiple teachers.

Click save. The teacher’s account will be created and their username/password made available to
download.

TEACHERS @ @
Add, edit and remove
teachers “
Edit Teachers Add Teachers Need Help?
Add Teachers - Step 1: Enter teacher(s) details below Step 2: Assign or creale new classes
IntoScience Classes

Mr Issac o Newon  inewon@schoolcom Assign Classes Assign Classes | Assign Classos

| | Assign Classes Assign Classes | Assign Classes
| Cancel | | Save |

.
-'-
34

The teacher email address
field is optional — however
we recommend including one
so that all teachers can be
kept updated with program
information and new features.

Teachers can have multiple
classes assigned to them. Click
Assign Classes and then drag
and drop to link the teacher to
the relevant classes.
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School Roll

The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Editing Teacher Accounts

In the School Roll section click Teachers - this will bring you to the screen below. Click Edit Teachers.

All teacher accounts are displayed here. You can edit their name spelling, password or class assigned by
over-typing. Note - it is not possible to change teacher usernames.

Click save to confirm any changes made.

TEACHERS
‘Add, edit and remove
teachers
EditTeachers |  AddTeachers Need Help? |
Edit Teachers - Please complete the table below to edit teacher(s) details
M Foxta Glove 18486 BbOUtIS | Assign Classes Pumps. Assign Classes |
Miss Kate Green KG-1656 among08 |  Assign Classes 2Classes Assign Classes [m]
Mrs Kay Grifliths KGa4053 many6a Assign Classes Kay's Class Assign Classes [m]
Mr | Daniel Gurau DG-3671 poOISE. Assign Classes DG1 Assign Classes (m]
Mrs| Bronwen Jones BJB284 trap36 Assign Classes 2 Classes 2 Classos [m]
Mr | Craig Lane CIB206 forch05 Assign Classes 2 Classes Assign Classes o
Mist Kathleen Mackey | kathieenmackey@ KMB3323 chime25 Assign Classes 4Classes 3 Classos ]
Mr | Greg Morgan Gh-8023 sparel? Assign Classes | Carmarthenshire | Carmarthenshine (m] @) i
M lsaac Newlon SHE21T cranal0 Assign Classes 9 Classos € Classes [m}
M Issac Newton IN-2625 cash10 Assign Classes 2 Classes Assign Classes [m] © o
MW H Michalls. HNZO16 mESIE Assign Classes yoar 2 Assign Classes m]
Miss Holly Nicholls | hollynicholls@3pk|  HNT195 baby0d Assign Classes 7 Classes 2 Classes (m]
Mrs Monika Nemczyk MN4GG2 span04 Assign Classes Private Class - Private Class - MN D A Uil Tl i
M| Eddio OCR EC-1855 | gloveTd |  Assign Classes 2Classes Assign Classos o : \
miss Chris olver chris civer@3plear,  Co2d93 peeiBs Assign Classes Chris Assign Classes [F] | B
Miss Lisa Peacock LP4071 twig52 Assign Classes 2 Classes 2 Classes L]
Mrs| Susan Pearson SP-4635 ‘wink01 Assign Classes 6 Classos 6 Classes [m}
Mrs| Suzy Pearson SP22655 mated6 Assign Classes Demo Demo O
Ms | Judy Paoritz Wy JPI60S rock12 Assign Classos 4 Classos 4 Classos [m}
Mrs| Rhian Rees RR-8827 o4 Assign Classes Caredigion Ceradigion (m]

To search for a specific To delete a teacher, click the
teacher to edit, use the Search Unassign box. This deactivates
Teacher box top-right of the their account and removes it
screen or Browse Teachers from the school. Note - be sure

using the radio buttons any classes linked to the teacher
beneath. have been reassigned.
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School Roll

The School Roll area gives administrators the tools fo manage all student and teacher accounts
within the school; handling day to day tasks such as adding, editing and removing accounts from
the school's subscription, as well as managing the courses and classes where required.

Adding & Editing Classes

O In the School Roll section click Classes to bring you to the screen below.

To Add a Class, click the button at the top of the table. Give the new class a name and assign a course
and teacher.

Click Edit Classes. All classes are displayed here to view and edit. Click the Remove box to delete the class.
Note - be sure to reassign any students in the class before deleting.

Click save to confirm your changes.

HEHA
g I IS B

o @®®0©
Add, edit and remave AN SN
gt ; =
Edit Classes | Addciass Need Help? |
Step 1: Update class name or year below Step 2: Click on Teachers or Students Assigned to make further changes
I e T
P 1 Englend Yeor 1 | Mathletics ‘Susan Pearson | 2Students | Ll
1P 1 Week1 Spellodrome | Susan Pearson 1 Student (m]
P 3 Multipie Courses Mathlatics Susan Pearson 4 Students o
» 3 | Rooke Spellodrome | Susan Pearson 2 Students ]
3P Temp Team Class| g  Multiple Gourses. Mathiatics Isasc Newton No Students (=]
3P Tomp Team Class| g Mastery Spellodrome | Isanc Newton 4 Students (m]
Aavanced class §  England Year & 2010 Mathletics Helly Nicholis 1 Student [m] m
:::;::;- I e Spelodume | Mubammad Darial No Stugents C] ® Cinss Name
& Multipie Courses Mathletics % Toachers 2 Students o
BESAERA &  Mastery Spellodrome | Besa Teacher 2 Students (m] (O Year Group
Benjamins Class 2 England Year2 Mathletics Jason Stanyer 1 Student (=]
Bonjamins Class 2  Rooke Spellodrome | Jason Stanyer 1 Student (] B Rt
Bett Demo 4 Multiple Courses Mathiatics BETT AWARD2013 5 Students =] () Resource
Carmarthenshire s Mulipie Courses Mathletics 3 Teachers 3 Students =]
Carmarthenshire Champion Speliogreme ] B Snety Lnese
5 pel 3 Teachers 3 Students
Carcle Ny11 1 YEAR 11 GENERAL UK | mashietics Carole Condon 1 Student ] v
Carcle Ny4 4 England Year 4 2010 Mathlotics Carole Condon 1 Student ) [’u' Il
Carcle Ny8 8  England Year8 Mathiotics Carale Condon 1 Student o
Cat's class 4  England Year4 Mathletics Catrin Davies 2 Students (=]
Ceradigion 7 Wales Year 5 Mathiatics Rhlan Ress 1 Student (m]
e | P [T | P — . - " I o b
Copy Classes to Other Resources [ Cancel \ ( Save |

.
-'-
4

To search for a specific class To create a duplicate class (for
to edit, use the Search Classes example to copy a Mathletics
box top-right of the screen or closs to access Spellodrome)
Browse Classes using the radio click the Copy Classes to Other
buttons beneath. Resources button.
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